Healthcare-NOW!
Director of Organizing Job Description

40 hours/week plus 

Healthcare-NOW! (HCN), a national grassroots advocacy organization supporting single-payer healthcare, is accepting applications for a full-time Director of Organizing. The Director is primarily responsible for developing and implementing HCN’s national organizing plan, creating outreach materials for HCN’s 30+ affiliate organizations and 45,000+ supporters, providing training and support to new and emerging affiliates and members, and coordinating HCN’s annual National Strategy Conference.

Ideally, the Director of Organizing would work out of our Center City Philadelphia office; however, there is the possibility for the Director to work remotely.

Healthcare-NOW! offers a flexible schedule and health benefits. Please send a cover letter and resume to info@healthcare-now.org by November 5, 2012.
We are seeking applicants with the following skills:

· Strong passion and commitment to single-payer healthcare.

· Experience in community organizing and base-building.

· Experience in fundraising.

· Ability to motivate members to take action.

· Ability to self-direct and multitask effectively.

· Excellent organizational skills.

· Familiarity with the non-profit environment.

· Ability to travel.
AREAS OF WORK:
National Organizing
Primary Responsibilities:
· 10 hours/week will be dedicated to supporting Healthcare-NOW!’s Divestment Campaign

· Goal of the Campaign: to expose how the health insurance industry puts the need for profit above the needs of patients, and to escalate public support for total removal of the private health insurance companies from our nation’s healthcare by calling for individuals and institutions to divest from private health insurance.
· Responsibilities for the Campaign include outreach to physicians, students, shareholders, faith-based institutions, and other stakeholders encouraging them to organize their communities to divest.
· Coordinating necessary activities in support of the goals of the Campaign (such as petitions, resolutions, rallies, direct actions, etc.).
· Coordinate planning content and arranging logistics for the annual National Strategy Conference, Board, and membership meetings.

· Coordinate implementation of the annual work program, assigning tasks to staff and volunteers.
· Prepare written and printed materials for mailings, website, partner newsletters, blogs/articles for sympathetic websites, flyers, brochures, etc.

· Actively recruit people for HCN campaigns and initiatives.

· Keep list of support/endorsements/cosponsors for national single-payer legislation. 
· Schedule meetings/communications with Steering Committee as needed, but at least once a month to discuss and make timely decisions between Board meetings, and to keep the SC apprised of organizational activities.
· Provide support, outreach, and materials for local organizers engaged in Healthcare-NOW! activities, archiving important campaign materials.
Other Organizing Responsibilities:
· Encourage Board members to join Board committees and ensure that these committees meet.

· Representing HCN and/or public speaking on behalf of HCN at conferences, rallies, media appearances, etc.

· Check all webmail and respond accordingly via email, phone, and snail mail.

· Organize monthly activist conference call (open to all members), developing agenda and securing speakers, sending announcement at least 3 days prior to call with final agenda sent the day of with needed updates. Distribute call notes within the week.

· Track organizational endorsements and forward additions and changes to website coordinator.
· Manage Healthcare-NOW!’s involvement in One Payer States, participating in the conference calls and online group.

Fundraising

· Write monthly online donation appeals.
· Help organize fundraising phone calls.
· Call large donors twice/year.
· Support staff in additional fundraising work.
· Support the board in their efforts to bring in funds.
General Administrative
· Manage the administrative tasks necessary to sustain the organization, including:

· Financial management (overseeing budget, reporting, spending, fundraising).
· Coordinate decision-making with the Steering Committee and Board.
· Staff coordination and accountability.
· Delegation of responsibility for organizational affairs.
